Form-1
Employee ID: ........................



 
Employee Name: .................

	Employee Detail Information

	

	Office Name
	:
	
	
	
	

	Employee Name:
	:
	
	Name(Bangla):
	:
	

	   Present Office:
	:
	
	Employee Current 

Designation:
	:
	

	             Job Type: 
	:
	
	Employee ID(Existing):
	:
	

	   Father's Name:
	:
	
	   Father's Name(Bangla):
	:
	

	 Mother's Name: 
	:
	
	 Mother's Name(Bangla): 
	:
	

	Date of Birth (dd/mm/yyyy): 
	:
	
	 Place  of Birth: 
	:
	

	Employee Nationality:
	:
	
	 Sex:
	:
	

	          Religion:
	:
	
	 Joining Date:
	:
	

	Employee Last Higher Education:
	:
	
	Year of Getting Higher 

                        Education:
	:
	

	          Mobile Phone:
	:
	
	                                Email:
	:
	

	          Office Phone:
	:
	
	                 Home  Phone:
	:
	

	          Blood Group:
	:
	
	                 Marital Status:
	:
	

	         National Id:
	:
	
	           Emp Passport No:
	:
	

	Employee TIN No:
	:
	
	Driving License No:
	:
	

	Employee GPF ID:
	:
	
	  Job Status:
	:
	

	Employee Race:
	:
	
	Non Resident 

Bangladeshi ?
	:
	

	Retired/Regain/Death
	:
	
	Freedom Fighter

Child/Grand Child
	:
	

	     Freedom Fighter
	:
	
	Employee Image
	:
	

	Employee Category:
	:
	
	
	
	

	

	Present Address in English
	:
	
	Present Address in Bangla
	:
	

	         House No:
	:
	
	         House No:
	:
	

	         Post Office:
	:
	
	         Post Office:
	:
	

	             District:
	:
	
	             District:
	:
	

	         Police Station:
	:
	
	         Police Station:
	:
	

	             Telephone:
	:
	
	
	
	

	             Mobile:
	:
	
	
	
	

	              Email:
	:
	
	
	
	

	

	Permanent Address in English
	:
	
	Permanent Address in Bangla
	:
	

	         House No:
	:
	
	         House No:
	:
	

	      Post Office:
	:
	
	      Post Office:
	:
	

	             District:
	:
	
	             District:
	:
	

	  Police Station:
	:
	
	  Police Station:
	:
	

	       Telephone:
	:
	
	
	
	

	          Mobile:
	:
	
	
	
	

	           Email:
	:
	
	
	
	


Form-2
Spouse Information

Employee ID: ........................



 
Employee Name: .................

Spouse Information

	Spouse Name
	
	Spouse Name(Bangla)
	

	Dob(Date of Birth)
	
	Remarks
	

	Home Dist.
	
	
	

	Designation
	
	Occupation
	

	National ID
	
	Location
	


_____________________________________________________________________________________
Form-3
Employee Children
Employee ID: ........................



 
Employee Name: .................

Employee Children Information

	Children Name in English
	Children Name in Bangla
	Children DOB
	Children Sex
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


_____________________________________________________________________________________
Form-4
Previous Job History
Employee ID: ........................



 
Employee Name: .................

Employee Previous Job History
	
	Organation Name
	Designation
	Start Date
	End Date
	Remark

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


______________________________________________________________________________________________________
Form-5
Employee Present Job Record

Employee ID: ........................



 
Employee Name: .................

Employee Present Job Record
	
	Office
	Start Date
	End Date 
	Post Name
	Posting Type


	Remark

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Form-6
Employee Training

Employee ID: ........................



 
Employee Name: .................

Employee Training
	Foreign

Local
	Course Type
	Course Title
	Training Institute
	From Date
	To Date
	Remark

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


______________________________________________________________________________________________________
Form-7
Employee Foreign Tour
Employee ID: ........................



 
Employee Name: .................

Foreign Tour
	
	Designation
	Country
	From Date
	To Date
	Remark

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


______________________________________________________________________________________________________
Form-8
Employee Nominee Information
Employee ID: ........................



 
Employee Name: .................

Nominee Information
	Type
	Nominee Name
	Nominee Name in Bang.
	Nominee Address
	Nominee Address in Bangla
	Relation
	Age
	(%)
	Remarks

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


______________________________________________________________________________________________________
Form-9
Education Information
Employee ID: ........................



 
Employee Name: .................

Employee Education Information
	
	Exam Name
	Board University
	Year
	Result
	Major
	Remark

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Form-10
Employee Language Skill

Employee ID: ........................



 
Employee Name: .................

Language Skill
	
	Lang Name
	Read Level
	Write Level
	Speak Level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


____________________________________________________________________________________________________

Form-11
Honors and Award

Employee ID: ........................



 
Employee Name: .................

Honors and Award

	
	Tytel of Award
	Field
	Awarded by
	Receive Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


______________________________________________________________________________________________________
Form-12
Professional Qualification

Employee ID: ........................



 
Employee Name: .................

Professional Qualification

	
	Area
	Description
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


