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SI. No. Description 

of stores  

User’s 

Office 

name 

Name of 

Manufacturer 

& Address 

Name of 

Supplier 

& 

Address 

Work 

Order No. 

& Date 

Catalogue Name of 

the 

Stores & 

Parts 

Materials 

required for 

the 

Project/Office 

Name of 

Consigns 

Rate of 

Yearly 

Consumption 

Yearly 

requirement 

(General) 

depending 

upon use 

Present 

Stock 

Quantity of 

materials are 

in progress 

for 

Procurement 
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